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 Inventory Status Reporting 
Occasionally your insurance company, accountant, or even local tax authority may need to 
know the value of your existing inventory. The “Inventory Status” report helps provide this 
information in a variety of formats. Many experienced stores choose to run this report at the 
end of each month and save off a copy. 

NOTE: Out of all the reports, Inventory Status is the only report that cannot be run at a later 
date. If you want the value of your inventory as of December 31st, you must run the report 
on December 31st. It is not possible on Tax Day to run the Inventory Status report 
retroactively for December 31st values.  

Exactly what your accountant, etc. needs will dictate the options you choose on the report 
setup screen. Following are tips on using the report tool, along with 3 common examples of 
output and the report settings used by most stores.  
 

Basic Tips 

Check the “Use condensed form to make all 
colums to fit on the page. 

We recommend choosing the settings, F11 
Print, and “Report Preview” before sending 
the report to the printer. It’s entirely possible 
your report could be thousands of pages 
long. 

 Use the “Save Settings” checkbox on the 
report screen to preserve your options for 
next time. 

 While in Report Preview mode you can use 
the Print Preview toolbar to move back and 
forward one page, or jump to the very first or 
very last page. The icon with the stacked 
pages shows you which page # you are looking 
at. Use the door icon to back out of the preview.  
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Once you have decided on your preferred 
format, you can either send the report to a 
printer, or you can output the report to a file. 
In this example we have chosen to export to 
a PDF file. Use the […] button to choose 
what you will name the report file, and 
where you wish to save it. 

 

 

The last page of any report format you choose will contain the grand total. If some of those 
values do not look correct, please watch the Customer Zone Training Video called “COST 
Modify COGS” to learn how to correct costing issues.  

• Number of Titles: is the number of unique (active) inventory records. Note the total 
# of copies is show in the middle, under the OH column.  

• Ext. List: Extended List price is the value of the specific Inventory.ListPrice field 
multiplied by the onhand amount.  

• Ext. Retail: Extended Retail price is the value of the specific Inventory.RetailPrice 
field multiplied by the onhand amount.  

• Cost Basis: Cost basis is the calculated value of existing inventory using the 
receiving history and the LIFO (Last In First Out) method to find the value of the 
recently received inventory  
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Sample Format #1 
 
 
 
This setup will give you sub-totals by 
Department, then Section, with an ending 
grand total. This is the most commonly 
used format. 
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Sample Format #2 

 

 

This setup will give you subtotals by 
Department only, usually only a 1-2 
page report; great for monthly 
reporting. 

 

 

 

 

 

 

Sample Format #3 

 

 

This setup will give a detailed listing of your 
individual items, sorted first by Section 
(with sub-totals), then by Author. This 
report can be 1,000 of pages long, best to 
preview first and then save to a file. 
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Historical Inventory Reporting 

If you do find yourself in a situation where you need to figure out your inventory value but 
the date has passed. As stated above the Inventory Status will not show you dates in the 
past. For stores that are on Anthology Versions 9.6.529 and above, we have the new 
Historical Inventory Report, where you can choose a date in the past.  

For stores on earlier versions of Antrhology, the main formula you should follow is: 

(_current_InventoryStatus.ExtRetail + SalesRecAnalysis.SoldRetail) – 
SalesRecAnalysis.RecvdRetail)   

• Run “Inventory Status” report for current day.    Use settings shown above, including 
the Summary and Primary=Department and Total box checked.   Also check the 
Show Cost basis and Use Condensed form.  F11 Print and Save to File, excel XLS 
format good for most users. 

• Run “Sales and Receiving Analysis”.  Set date range to the dates you whish to go 
back for.  Set it to Summary and Primary=Department and Total box checked.  F11 
Print and Save to File 

• For example, on 2/15/19 I needed to get the value of my inventory as it was 1/1/19 
am.  Running the Sales and receiving analysis report I would set it for 1/1/19 to 
2/15/19.  

• Use the current InventoryStatus, most recent to ADD back in the value of inventory 
sold (SalesRec report, “SoldRetail”) done since the desired day.   Next SUBTRACT 
the value of inventory received since that day, “RecvdRetail”.  The resulting number 
approximates the inventory value for the original date.  You could do similar for the 
Qty’s as well. 

• NOTE!   Things like editing Onhands, Physical Inventory, Shrinkage, Not receiving but 
editing and adding units to the OH’s of items, will impact those numbers.  The 
forumula results will get a close approximation but it most likely will not be an exact 
amount.  You can run an OnHand edit report for the date range to see what manual 
changes were done to impact inventory value. Ultimately the most accurate value of 
inventory (inventory status report) is best pulled on a monthly basis and saved off for 
safe keeping. 
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For stores on 9.6.529 + 

The Historical Inventory Status Report tool in Anthology is a great tool for stores to see the 
value of their inventory at the end of the day on a particular day. This differs from the 
Inventory Status Report in the fact that the Historical Report is a date in the past while the 
regular Inventory Status tells you where your inventory is at that moment.   

To run a Historical Inventory Status Report, you’ll go up to reports | Historical Inventory 
Status. From here you’ll set the parameters for your report. For this example, we are going 
to run one for a day in October and limit it only to books.  

If you only want to pull up on hand 
items, you’ll need to check the on-
hand box and set it to > 0. The 
totals at the end only refer to 
anything on hand that day. 
 
To only view totals, you will want to 
select Summary under 
Detail/Summary. 

 

Make sure to use the condensed 
form. 

 
The condensed form will fit all the columns to the page, so make sure to check that box.  
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Totals will show up on the last page after all item listings.  

 

 


